
Lake Ridge Golf & Marina Park 
12350 Cotton Mill Drive   ▲   Woodbridge, VA  22192    ▲    (703)494-5564 

Rental Contract 
 
Reservation Date:  _______        ____               Pavilion Location:   ________________Number of Participants: _______ 
 
Purpose of Rental: ____________________________                   Reservation Time (from) _____  (to) _______     
 
Contact Name:  _______________________________                   Organization:     _____________________________________ 
 
Telephone #s( H ) _____________________   (_C_)____________________  (Email): ___________________________________ 
 
Address   _________________________________________  City   ___________________           State____            Zip   _______ 
 
Alcohol  (Not permitted at all locations):  Yes  ______  No  ____                          Commercial Sales:  Yes _______  No   ______    
 
Setup Info: _________________________________________________________________________________________________   
 

 

CHARGEABLES FEE ALL DAY AMOUNT Comments 

Large Pavilion (White Oak) $230.00   

Small Tent (Cedar) $120.00   

Small Wooden Pav. #1 
(Pin Oak) 

$60.00   

Small Wooden Pav. #2 
(Dogwood) 

$60.00   

Small Wooden Pav. #3 
(Maple) 

$60.00   

Small Wooden Pav. #4 
(Poplar) 

$60.00   

Picnic Area (by playground) 
(Hickory) 

$35.00    

Picnic Area  
(Mountain Laurel) 

$35.00    

Ranger/Police $40.00 per hour   

 

Special Activity Fee 
   (Moon Bounce etc.) 

$25.00   

Alcohol Lease Fee  $40.00   

 

 
 

The undersigned assures that all information on this Agreement is accurate.  The undersigned will comply with the PRINCE 
WILLIAM COUNTY DEPARTMENT of PARKS & RECREATION rules and regulations and will be responsible for damages or 
injuries to persons or property resulting the users.  The PWC DEPARTMENT of PARKS & RECREATION reserves the right to 
cancel this Contract for any reason.  The rental individual/group has read & understands all PWC DEPARTMENT of PARKS & 
RECREATION rules & regulations as they relate to this rental contract & with contract signature agrees to abide by all. 
       

Official Staff Signature  ______________________  Date  __________

                      
_____________________________________________         
Renter Signature                  Date                 
       

Manager’s Signature _____________________ Date __________

          

FOR ADMIN USE ONLY 
 
 

Total of Rental: _________________________________ 
 
Amount Paid: ____________   Date: ________________ 
 

□Cash  □Check #______□Visa/MC/Discover/Amex 

 
CC: #: _______________________________________ 
Expires_______________  CVV/CVC #: ____________ 

                                              ( 3 Digits On Back of Card) 



 

RENTAL RULES AND REGULATIONS 
 

Facility use is based upon the following guidelines as well as a fully completed and approved rental contract.  If at any time, the rental 

individual/group has misrepresented itself or has not adhered to the Prince William County Department of Parks and Recreation (herein referred to as 

PWCDPR) rental policies and procedures, it will result in forfeiture of contract and all monies involved. The decision to terminate a contract 

could be made by either security personnel or PWCDPR staff on the scene to ensure the safety of patrons, staff, and/or properties. 

 

GENERAL                                                                                                                                                                Initials:_____ 

 The rental individual/group is solely responsible & in no way will hold the PWCDPR, its agents or employees, responsible for damages.   

 The rented area is available only on the dates and times specified herein.   

 All activities will terminate at the specified time in the contract & must include setup and cleanup times. 

 Unlit areas are not available after dusk.  Some PWCDPR facilities are not available after normal operating hours.  

 The County and PWCDPR is not responsible for injury or damage to property or persons using the facility.   

 The contracted person must be present during all hours of the rental & is responsible for the behavior of participants and cleanup.  

 The rental individual/group will be billed and agrees to pay for any damages in excess of the deposit.   

 The PWCDPR reserves the right to conduct a background investigation of any rental individual/group.   

 Smoking is not permitted inside any PWCDPR rental facility.  Smoking outside of the rental facility must be 20 feet from building. 

 NO PERSONAL GRILLS (charcoal/gas) PERMITTED IN THE PARK. 
 

ALCOHOL –                                                                                                                                                           Initials:_____ 

 Alcohol is permissible by PWCDPR and Virginia ABC Board permit only.  A separate fee must be paid to Virginia ABC Board to obtain a 

permit.  Alcohol is not allowed with Aquatic Rentals. 

 Any contract involving alcohol must be submitted at least 30 days in advance of rental date.   

 The distribution and/or consumption of alcohol must be contained within the specified rental area and the permit must be posted in plain view 

(for pavilion rentals: in a roped off area of pavilion).  The rental individual/group named on the permit will be responsible for the behavior of 

person(s) of the group.   

 Persons must be 21 years of age to possess, consume, or serve alcohol.  The sale of alcohol is prohibited.   

 Alcohol will stop being served one hour in advance of the closing of the rental (or 1 hour prior to dusk for pavilion rentals).  

 Rental individual/group must adhere to all rules prescribed by the Virginia ABC Board and the PWCDPR. 

 

SECURITY –                                                                                                                                                          Initials:_____ 

 If security coverage is deemed necessary, the PWCDPR Safety/Security Supervisor will be notified by a PWCDPR representative 20 to 30 days 

prior to the rental and no less than 14 days.   

 If security coverage is required, approval of contract is contingent upon the PWCDPR obtaining coverage.  The only type of security coverage 

allowed is: PWC Police Dept. Officers, PWCDPR Rangers and the PWCDPR facility’s Manager On Duty Staff.  Additional fees may be required 

for security coverage.   

 The rental individual/group is required to provide their own doorkeeper to check in all invited participants and ensure that only invited guests 

are allowed admittance.  Participants must stay in rented area. 

 

MINORS –                                                                                                                                                             Initials:____ 
Rentals with minors (under 18 years), the person responsible for the rental must provide chaperones at a ratio of 1 parent/guardian per 10 minors.  

Rentals involving minors may not be approved past 11 p.m.  

 

ADVERTISING –                                                                                                                                                  Initials:_____ 

No form of media advertising for the rental is permitted, e.g. Facebook, newspaper, flyers, Internet.  All rentals must be by invitation only. 

 

PAYMENT/FEES –                                                                                                                                               Initials:_____ 

 Indoor contracted fees are half of the total amount of the rental agreement due at signing of contract with balance due 2 weeks in advance of 

contracted date.   

 Outdoor pavilion rental fees are due at contract signing. NO PERSONAL GRILLS (charcoal/gas) PERMITTED IN THE PARK. 

 Checks will not be accepted within 14 days or less of rental date.   

 The PWCDPR reserves the right to withhold a portion of the security deposit to cover the rental fee if the number of attendees exceeds the 

number of estimated attendance on the contract form.   

 If the area is left in good, clean order and without damages, the security deposit, when applicable, will be returned.  The rental individual/group 

is responsible for cleaning the area after use.  Failure to do so will result in loss of the deposit.  

 If cancellation is made 30 days prior to the scheduled rental date; $35 will be forfeited.    

 If cancellation is not made 30 days in advance of the scheduled rental date, 50% of the fees paid will be forfeited. 

 If cancellation is not made 14 days in advance of the scheduled date, 100% of the remitted fee will be forfeited.   

 In the event an organization uses the area for commercial sales, the PWCDPR will receive 15% of the gross revenue in addition to all other fees 

specified in this contract.  This 15% is due within 5 days following rental.  A financial statement must be completed to verify revenues.  The 

PWCDPR reserves the right to prohibit admission fees.   

 There will be a $35.00 return check fee for any returned checks. 

 

MUSIC/SMOKE MACHINES/MOONBOUNCES –                                                                                          Initials:_____ 



Live Music (i.e., bands) & DJ’s may be allowed with prior written approval.  Smoke machines, open flames and indoor moon bounces are prohibited.  

All approved moon bounce use in an outside area (pavilion) requires a copy of liability insurance from moon bounce company and the moon bounce 

must have an inspection sticker (permit). 

  

POLITICAL MEETINGS –                                                                                                                                   Initials:_____ 

The PWCDPR does not allow any political fundraising on any of its properties.  If any political group fails to abide by this rule, the rental will be 

shut down immediately. 

 
 


