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Course Announcement: ICS-300: Intermediate ICS for 
Expanding Incidents 

 
Course Name:  

• ICS-300: Intermediate ICS for Expanding Incidents 
Course Description 

• This course provides training for personnel who require advanced application of the 
Incident Command System (ICS). This course expands upon information covered in 
the ICS 100 and ICS 200 courses. 

Dates & Times 
• Monday May 23rd 0800 – 1600 
• Tuesday May 24th 0800 – 1600 
• Wednesday May 25th 0800 – 1600 

Location 
• Prince William County EOC, 3 County Complex Court, Woodbridge, VA 22192 

Registration Process 
• Registration is available in the Commonwealth of Virginia Learning Center (COVLC). 

Instructions for registration are below.  
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Commonwealth of Virginia Learning Center (COVLC): 
Registering for an Account/ Enrolling in a Course 

 
Registering for a COVLC Account 
Virginia Learning Center Link:  https://covlc.virginia.gov  

1. On the login page click the “Need Account” button. 
2. Choose VDEM-external from the dropdown list. 

 
3. Fill in all the required text boxes and drop downs. 

a. For Organization, search “emergency” and select “Dept of Emergency 
Management (VDEM) – External” 
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4. The account will need to be approved by the Help Desk. The approval process may 
take several days. 

 
Forgot Login ID or Password 
If you have an existing COVLC account but have forgotten the Login ID or Password, those 
can be retrieved or reset using the “Forgot your login ID or password?” link on the login 
page.  

 
 
Enrolling in a Course 

1. Once logged in, the search box is located on the right side of the home screen.  
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2. Type in the course title or number (i.e., ICS 300, 290, HSEEP) and click search. On the 
results page click the title of the course you want to register for.  

3. The next page will show a synopsis of the course and a list of course offerings by 
date. Use the Enroll button next to the date and location to register for the course.  
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